
The following is a list of important items for admission 
adjustment. Be sure to read each item and make a 
check mark ( ) to indicate that you understand them.
Applications in general
Understood

1 Upon submitting an application for my child to enter a 
nursery school, I will fully understand the "Shibuya City 
Admission Guidelines to Nursery School" before 
applying.

2 If a false application is made, your acceptance will be 
canceled.

3 A final decision will be rendered by the Admission 
Adjustment Council on requirements for the 
certification of payment, the admission adjustment 
index and various other matters pertaining to your 
application based on documents at the time of the 
deadline. Note that documents submitted after the 
deadline has passed will be factored into admission 
adjustment for the following month and beyond. You 
may submit a withdrawal notice until the application 
deadline.

4 For non-work-related applications: I understand the 
period of time that my child can attend nursery school. 
(See “Admission Guidelines to Nursery Schools,” p. 23)
The nursery school enrollment application is valid only 
for the current fiscal year, so you must submit a new 
application for the following fiscal year. (For FY2027, the 
application remains valid for enrollment up to January 
2028.) If you need proof that you are on the waiting list 
during the validity period, you must submit a request 
for inquiry on results of enrollment coordination for 
licensed nursery schools.
You may not apply in the cases below. In addition, if it 
is discovered that you fall into one of these categories 
after you apply, your application will be canceled.

If your child continuously attends another childcare 
service, etc. (such as an unlicensed childcare facility, 
international school, or babysitter) and this service 
ceases to be primarily provided by a licensed nursery 
school

If your child barely attends a licensed nursery school 
for reasons related to learning, etc.
A Note on Documents for Submission

1 Documents for submission will not be accepted if they 
are inadequate. Note that documents, once submitted, 
cannot be returned. Please submit the documents after 
making copies on your end in advance.

2 Be sure to provide all necessary information in your 
application documents. Any circumstances not stated in 
the documents will not be considered.

3 Should you make overlapping applications with the 
same content, your most recent application will be 
treated as a notification for a change in nursery care.

4 Please write your desired nursery schools in order of 
preference and within your commuting range. (Up to 
seven certified nursery schools, integrated kindergarten 
and preschool facilities, or small-scale childcare 
facilities, and up to three municipal childcare rooms and 
home-visit childcare services)
A Note on Admission Adjustment

1 The adjustment index will be determined at the 
admission adjustment meeting based on the 
documents you submitted.
Even if we have provided some prior explanation 
regarding the system or similar matters, we cannot 
guarantee what the final index will be.

2 If you apply for siblings at the same time and receive 
informal acceptance, you cannot decline acceptance for 
only one child. (This includes cases where the older 
child received informal acceptance in the first round for 
April enrollment and the younger child received 
informal acceptance in the second round.)

3 Children who receive informal acceptance in the first 
round for April enrollment are not eligible for a second 
round of admission adjustment for April enrollment. 
However, there are cases in which a child may receive 

informal acceptance for a certified nursery school in the 
second round even after receiving informal acceptance 
for a city childcare room or home-visit childcare service 
during the first round.

4 (1) Should your work and/or household situation differ 
between the time of your application and the time of 
your child's enrollment in a nursery school, your 
informal offer of and decision on admission may be 
rescinded.
Ex.: You changed jobs from your place of employment 
at the time of your application/Your working hours 
after returning from childcare leave are considerably 
lower than those before taking that leave/You are 
found to be pregnant
(2) If your situation changes after submitting your 
application in the manner described above, please 
submit the required documents immediately.
If you do not submit those documents, your informal 
offer of and decision on admission may be rescinded.

5 Transferring to a new nursery school may be 
disadvantageous compared to new enrollments.

If the coordination score is the same, the admission 
adjustment for the child transferring will be conducted 
after new applications are considered.

Transferring from a nursery school for newborns to a 
nursery school for one-year-olds (only for transfers to a 
class for one-year-olds) and transferring to a nursery 
school attended by a sibling are considered the same 
as a new application.

6 If a grandparent under sixty-five years old is living in 
the same household on the desired date of enrollment, 
failure to submit documentation proving that the 
grandparent is unable to care for the child may reduce 
the score or be a disadvantage during the admission 
adjustment.

7 Inconsistent employment and income records may be a 
disadvantage during the admission adjustment (except 
during childcare leave).
Notes:
1. Income records will be reviewed based on a 
comparison with the minimum wage in Tokyo.
2. If you are self-employed and cannot submit your 
most recent tax return or withholding tax statement, 
you must submit the following two documents to 
confirm your actual employment status: 1) a certified 
copy of registration, a notice of opening of business, a 
business license, etc.; and 2) documents that confirm 
your income for the last two to three months.

8 Even if you have been in your current job under six 
months, adjustment index no. 13 will be applied as long 
as the period between the date you resigned from your 
previous job and the date you were hired for your 
current job is not more than two months. Please note 
that this is limited to cases in which you have submitted 
documents clearly indicating the period of employment 
at your previous job.

9 If you are employed as a childcare worker or the like: I 
have confirmed the application form for priority 
admission for childcare workers, etc., and confirmed 
that my priority may be adjusted if I have the same 
score as a different applicant.

10 Should your index be identical, your priority will be 
adjusted based on the "Priority when index is identical" 
stated in the "Admission Guidelines to Nursery 
Schools," p. 19.

11 Depending on the condition of your child (condition
including disabilities, illnesses, developmental delays or 
other concerns) the nursery school of admission and 
enrollment timing may be adjusted based on the status 
of the nursery school applied to. Please consider 
applying to multiple nursery schools as much as 
possible.
Note if the above information is not provided at the 
time of application and is discovered after informal 
acceptance, acceptance may be rescinded. (This 
includes applications made prior to birth.)
Continues on back



(back)
Points to Note After You Receive a Provisional 
Admission Offer

1
After the informal acceptance, a pre-enrollment 
interview and medical checkup are required before you 
can start using the service.

2

To help your child adjust to a new environment, 
childcare hours will be shortened for a while after 
enrollment (gradual entry). A gradual entry will also be 
provided to children who transfer from another nursery 
school.

3

Each nursery school determines its childcare hours 
within its open hours and within the range of the 
childcare requirements indicated on the approval 
certificate. However, on days when a parent/guardian is 
available to care for the child (such as a weekday off), 
the child will either be cared for at home or at the 
nursery school from 9:00 a.m. to 5:00 p.m. only.
If you cannot reach an agreement with the nursery 
school regarding childcare hours, your provisional 
admission offer might be withdrawn.

4

I understand the conditions and duration of use of the 
special exception for continued nursery school 
attendance in the event of the birth of a new child after 
enrollment. (See “Admission Guidelines to Nursery 
Schools,” p. 24)

5

If you fall into any of the categories below after 
enrollment, your child might be withdrawn from the 
nursery school.

If your reason for requiring childcare (work, 
pregnancy, illness, nursing care, etc.) no longer applies

If your child does not attend the nursery school for 
three months or more consecutive without a good 
reason or if your child does not attend the nursery 
school once during the first month of planned use

If your child continuously attends another childcare 
service, etc. (such as an unlicensed childcare facility, 
international school, or babysitter) and this service 
ceases to be primarily provided by a licensed nursery 
school

If your child barely attends a licensed nursery school 
for reasons related to learning, etc.

If you move out of Shibuya City and your child no 
longer attends the same nursery school after you move. 
(Note that, if you want your child to continue attending 
the nursery school, the period when this is possible 
differs depending on the facility where your child is 
enrolled and whether you are employed in the ward. 
(For information on enrollment, see p. 25.))

6

If you enroll your child because doing so is necessary 
due to your work and then you resign, if you do not 
start working again within two months of your date of 
resignation, your child will be withdrawn from the 
nursery school.
Regardless of the above, if there are any changes to 
your work status or household status, be sure to notify 
the Admission Information Section.
For details on how to submit this notification, visit the 
Shibuya City website (QR code on the right).

7

Each facility will do its best to accommodate food 
allergies and other food restrictions. However, if it 
proves difficult for the facility to provide a safe school 
lunch, you may be asked to prepare a lunch for your 
child to bring.
If you decline the assigned nursery school (including 
city childcare rooms and home-visit childcare services), 
you will not be eligible to apply for the Tokyo 
Metropolitan Government’s babysitter support 
program.
City childcare rooms / Home-visit childcare services 
(common matters)

1

Selections will be made from among those on the 
waiting list for licensed nursery schools after admission 
adjustment. If there are more applicants than available 
spaces, a selection will be made according to the 
adjustment criteria for certified nursery schools.

2

Since city childcare rooms and home-visit childcare 
services are measures to address the needs of children 
on waiting lists, children using these services will remain 
subject to admission adjustment for licensed nursery 
schools. You cannot withdraw your application for a 
certified nursery school while using these services. (If 
you withdraw your application, you will no longer be 
able to use these services.)

3
If your child is informally accepted to a licensed nursery 
school or you decline the acceptance, you will no 
longer be able to use these services.

4
If you no longer need to apply for the use of city 
childcare rooms and home-visit childcare services, 
contact the Admission Information Section.
City childcare rooms

1

If your child is using a municipal childcare room due to 
the parent/guardian’s employment and you give birth 
to another child and will be taking childcare leave after 
your maternity leave is over, the older child may 
continue to use the service until the period of use ends 
(up to the end of the school year).
Note: If you apply for both of your children the 
following year and are placed on the waiting list, the 
older child may continue to use the service the 
following year, but you must return to work regardless 
of the situation of your younger child.

2

If your child is informally accepted to a licensed nursery 
school while you are on childcare leave, you must 
return to work by the first of the month following the 
month in which the child enters the licensed nursery 
school.
Home-visit childcare services

1

If you wish to apply for the home-visit childcare service, 
please read p. 36-37 of the “Admission Guidelines to 
Nursery Schools” and the Shibuya City website (QR 
code on the right) and agree to the details of the 
service before applying.
I agree to all of the items above.
Date: YYYY MM DD
Parent/guardian’s signature:
Child name 1: Born: YYYY MM DD
Child name 2: Born: YYYY MM DD
Child name 3: Born: YYYY MM DD


