
 Written Application for Returning to Work or School 
Note: Each parent/guardian currently taking childcare 
leave must submit this form. 

 Please check ( ) the box that applies under 1 or 2 
below. 

 1. If you have taken maternity leave, childcare leave, or 
another leave of absence of your own volition at the 
time of application, or plan to take such leave by the 
month your child is enrolled in nursery school. 

 Once my child enrolls in a childcare facility, etc., I will 
end/shorten my childcare leave or the like and return to 
work or school by the first day of the month following 
the month of my child’s enrollment. 
I will submit a certificate of return to work designated 
by Shibuya City by the twentieth of the month following 
the month of my child’s enrollment. 

 2. If your desired month of enrollment for the child you 
are applying for is between two months before and two 
months after the expected birth month of another child 
(five-month period) 
Note: [Example] If the expected birth month is April, the 
desired month of enrollment would be February, March, 
April, May, or June. 
Note: Please choose (1) or (2) below. 

 (1) I will return to work immediately after my maternity 
leave is finished. I will submit a certificate of return to 
work designated by the city by the twentieth of the 
month following the month of my child’s enrollment. 
Note: Your adjustment index will be calculated based on 
your “Work” index points. (The applied index depends 
on your working hours.) 

 (2) I will take childcare leave to care for my newborn 
child instead of returning to work. 
Note: Your adjustment index will be calculated based on 
your “Childbirth (8 pts.)” index points. If the child you 
are applying for is informally accepted based on this 
index, they can remain enrolled even if you take 
childcare leave when your new child is born. 
Note: If your child is not informally accepted within two 
months after the expected birth month, your 
application will be canceled, and you will not be eligible 
for subsequent usage adjustment. 
Note: Submit a copy of the Mother and Child Health 
Handbook (cover and page that lists the expected date 
of childbirth) for your new child. 

  Points to note about returning to work 
 (1) If your child is informally accepted for enrollment, 

you must return to work even if that child has a sibling 
who has not yet been enrolled at a childcare facility, etc. 
(2) “Returning to work” means returning to your 
workplace at the time you apply. This will not be the 
case if you switch jobs. 

  The following cases will result in automatic 
withdrawal from the nursery school (or cancellation of 
informal acceptance): 

 

(However, you must still work for at least 48 hours per 
month.) 

 To the Shibuya City Mayor 
I agree to the above terms and conditions when 
applying for use of childcare facilities. 
In the event that I fail to submit my certificate regarding 
returning to work or school by the due date, I have no 
objection to my child being withdrawn from the facility. 

 YYYY MM DD 
 Signature of parent or guardian currently taking (or 

intending to take) leave 
 Name of the proxy 

Name: Relationship: 
 Place of work or school of enrollment 
 Name of child being applied for (1) 
 Name of child being applied for (2) 
 Date of birth YYYY MM DD 


